
Child Looked After CLA 
 
 

Complete placement referral form PF1 and Risk Assessment 

Agreement for child to become Looked After 
 

Documents sent to Duty Fostering Team email 

Placement identified 

 

In-house provision available 

 

 Change form to be completed 
and sent to CSC Admin who 
will send to:- 

• Safeguarding Unit 
• PPC Team 
• Health 
   

Request for child to be Looked 
After to be completed on ICS 

• Carer’s details to be 
recorded 

Child’s legal status to be 
updated in system 

Request Initial Health 
Assessment 

No In-house provision available – Out of 
Borough Placement 

• Complete PF4 
 

Social worker to consult with Local Authority 
prior to placement 

Complete Bury Notification Form on website   

Change form to be completed and sent to 
CSC Admin who will send to:- 

• Safeguarding Unit 
• PPC Team 
• Health 
   

DCS to approve all out of Authority 
placements 20 miles + and non connected 

neighbours 

All other outside placement approved by 
nominated officer AD 

Request for child to be Looked After to be 
completed on ICS 

• Carer’s details to be recorded 

Child’s legal status to be updated in system 

Request Initial Health Assessment 


