	Direct Earnings Attachments payment schedule   


	


	Please complete and return this schedule with each payment, or group of payments made

	


	Employer’s name & address
	
	
	Contact name & phone number (if we need to get in touch about your payments) 
	


	Amount
	Week/

month number
	Employee’s full name
	Pay reference (to identify your employee if we need to contact you)
	Direct Earnings Attachment ref 

(8 digits beginning with ’25’ or ‘24’) 
	Reason for nil deduction (if applicable)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	If paid by BACS:

Date of payment
	
	
	If paid by cheque:

Cheque number
	


Please return this schedule:
	By email
	
	By post 

	HBOverpayments@bury.gov.uk
	
	Housing Benefit overpayment team. PO Box 743, Bury, BL8 9XJ 


